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Software Change Request Form Template
	Software Change Request Form

	Project name: 

	Change name:

	Date: 

	Requested by: 

	Contact info: 

	Reason for change: 

	Priority:

	Change request description: 








	Change Impact

	Tasks affected: 

	Documentation affected: 

	Risk analysis:

	Time duration: 
Stage                                       Time
Analysis                                  
Coding                                    
Acceptance                            

	Additional effort:

	Impact on deadline:

	Recommendations:

	Comments: 


	Approvals and Sign-offs

	Status: Accepted/Rejected/Hold

	Approved by: 

	Date:

	Comments if any:


